YOUGROW

RELATIONSHIP MARKETING DATABASE

TRAINING NOTES

Scheduling youGROW to synchronise automatically

Issue:
As your MYOB file grows, youGROW synchronisation can take longer. You may find it more convenient for this
to happen before you arrive at work, so that it is already done by the time you arrive.

Resolution:

You can follow these instructions to have synchronisation occur automatically — at a particular time, daily or
weekly. NB: For scheduled tasks to run, your computer must be turned on at the time you set the
synchronisation to occur. If you intend this task to run before you arrive, ensure your computer is left on the night
before.

Instructions:
1. From the desktop click on Start | Control Panel | Scheduled Tasks.
2. Double Click on “Add Scheduled Task”.

The Scheduled Task Wizard window is displayed.

scheduled Task Wizard x|

Thig wizard helps pou schedule a tasgk for Windows
to perfarm.

‘You select the pragram pou watt Windows o,
and then schedule it for a convenient time.

Click Mext to continue.

Cancel

3. Click [Next>].
H

Llick the pragram pou want Windows fo rin.
To see more programs, click, Browse,

Application Version X
é+ MYOB Accounting Plus +1... Vertical Scroll bar
{2+ MYOB Premier #11 +

EQ Accessbility Wizard 5.1.2600.218...

LA Acrobat Distiller 8

Hﬂ Activate Windows 5126000,

L isddress Book, 6.00.2300.21...

|T.| Admbm A e m b O Dlemfmm mimim = LI

Browze. ., |

< Back I et 3 | Cancel |

4, Drag the vertical scroll bar on the right of the dialogue box down to the end, to see “youGROW”
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Highlight the YouGrow command, and click [Next>]

Scheduled Task Wizard

Click the program your want Windows o i,
To zee more programs, click Browse.

Application Werzion s’
@Windnws Movie Maker 2.1, 4026.0
‘“ Windows pdate B4 2600.0[%...
Q—EWirEip 220 [32-hit)
i'@v&w’inZip 11.0 220 [32-bit)
E@WinZip Guick Pick 1.0 [32-kit]
2.07.0004 b

Browse..,

[ < Back ][ Mext » ][ Cancel J

The Scheduled Task Wizard window is displayed.
Scheduled Task Wizard

Type a name for thiz tazk. The tazk name can be
the zame name as the program name.

| T ouGEns Sunc

Perfarrm thiz tazk;
(%) D aily
Ciweekly

0 Manthly

{1 Ore time anly

r'when my computer starks
1 'When | logon

[ < Back ][ Mext » ][ Cancel J

Give the task a name — eg youGROW Synch.

Select the frequency of the task — eg daily, or weekly. Click [Next]

Select the time for the task. (You may then want to schedule this to happen only on weekdays, if you
have selected daily synchronisation.)
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Scheduled Task Wizard

Select the time and day pou want thiz tazk to start.

Start ke
E: 20 Ak o

Perfarny thiz tazk;
(%3 Evemy Day
rweekdays

{3 Every [ '

Start date:

113/03/2008 ¥ |

[ < Back ][ Mewt » J[ Caticel J

9. Click [Next>]. The password screen appears. To run scheduled tasks, you need a password set for the
PC on which youGROW is installed.

Scheduled Task Wizard x|

Enter the name and pazsword of a user. The task will
rur &z if it were started by that ugzer.

Enter the uszer name: IMYF‘E'\Username
Enter the password: quu
Confirm password: Innu

If & pagsward iz not entered, scheduled tazks might
rat run.

< Back I Mewt > I Cancel

10. Now enter the password you use to log into the PC. If you don’t have a password to login into the PC on
which youGROW is installed, then you must go to control panel, users, select the user that logs into that
PC and create a password. Then return to the scheduled tasks window and enter that password. The
username will default to the user that logged into the PC.
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11. Click [Next>]. The dialogue box should display as per the screen shot below.

You have successfully scheduled the following tazk:
@ TYouGrowSync

Wwindows will perform this tazk:

Ab 0000 A every Tue, Fri of every week, starting
5/03/2008

‘Open advanced properties for this task when | click
/I Eeeh

Click Finish o add this task to pour Windows schedule.

< Back I Finizh I Cancel

12. Tick “Open advanced properties for this task when | click Finish”.
13. Click [Finish].
The YouGrowSync window is displayed.

YouGrow Sync

Task |Schedule Settings | Security

Q MDD OWSAT asks Sy ouGrow Sync.job

Run |E:\PHDGHA’”‘I\YouGrowWDUGHD’”LEXEl |

Browse...

Start ir: |c:\PHDGHA~1 " ouGraw |
Carmments:
Run as: yougrawcallington | [ Set password..

[ Run only if logged an
Enabled [zcheduled task runs at specified time)

I 1] H Cancel ] Apply

14, We now need to modify the command listed under “Run”.
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15. Add the text in red to the end of the first line

1 9
/ Sync ) including the space before the /sync - not including the “quotation marks”.

YouGrow 5ynch

Task |Sc:heu:|ule Settings | Security

Q CAWIMDOWSAT askes Y ouGrow Synch.job

Fiun: |E:\F'F|EII3F|A”1 WP ouGrowh T ouGows pnc. exe Asynd |

Browse. .

e |E:\F‘HDGHA"1 Y ouGraw |
Comments:
Fun as yaugrowscallington | [ e

] Run only if logged on
Enabled [zcheduled tazk runz at zpecified time)

[ 0k, H Cancel ] Apply

16. Click [OK].
17. The “Set Account Information” Screen appears. Re-enter and confirm your user password in the
dialogue box as below

Set Account Information f'5__<|

Fun az

Pazzword:

Confirmn password; | |

18. Click OK.
19. Close out of the scheduled tasks dialogue box. At the designated time youGROW will automatically
open and start the synchronisation process.
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